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AUS Visiting Scholar | Requirements for Processing
The Host Unit is responsible for all arrangements except for Visa and AUS Banner ID (if applicable). Upon arrival, long-term Visiting Scholars/Researchers must sign a Usage Agreement and Liability Waiver Form and return it to the International Exchange Office (IXO) within ten (10) business days. Printed copies of the following materials, necessary for processing, shall be sent to IXO: 
1- Two passport copies
2- 4 passport sized photographs (on a white background)
3- Visa form (request from IXO ) [Visa processing is subjected to federal procedures.  Timely submitting (at least 12 weeks before the expected arrival of the scholar) of the required documents is urged]
4- Contract for Visiting Scholar/Researcher (if applicable)
5- Documentation related to recruitment of scholar/researcher (if applicable)
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Ensure ALL required documents are filled in and submitted to avoid delay;





After Visiting Scholar arrives:


IXO Orients, Tours, and Provides Welcome Guide


ID card form (paper type) is obtainable from IXO


Permanent ID (laminated) can be obtained from Security Office


NB When Applicable, email Finance re: Stipend upon arrival





ID and Visa processing done by PR


Visa to be given to Faculty Sponsor


Copy of Visa and Information sheet fwd to IXO








Contract Drafted by IXO and signed by Provost; then


Banner ID issued by HR


All forms returned to IXO


Scan and send to PR for temp ID








Information sheet should have signature of Faculty Host and Relevant Dean





Copies of form sent to Distribution List





Original kept in IXO





Administrative approvals
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